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MMOJOKEHUE

O 3amuTe H 06padoTKe NEPCOHATBHBIX AAHHBIX PAVUTHHKOB
MYHHUHNAJILHOIO OIOIZKETHOI0 0ILKO/ILHOI0 00Pa30BaATENLHOI0 YUPekK/IeHHS
nerckoro caga Ne 13 r.I'yabkeBu4H
MYHUUHNAILHOro odpasoanus I'yjibkeBHYCKHIT paiion

1. O6umHe noJoKeHUs

I.1. Henbto nannoro [MonoxkeHus sBiseTcs 3alIuTa MEPCOHATBHBIX JAHHBIX pabOTHHKOB
MYHUUHKITATBHOTO OKOIKETHOTO JIOLIKOILHOTO 00pa3oBaTe/IbHOrO YUpeKICHNS AeTCKoro caga Nol3
r.l'ynbkeBu4n MyHMIMNAIbHOTO 0Opasosanus ['yabkeBHuCKuil paifon (manee-MBJIOY m/c No 13)
OT HECAHKIIHOHHPOBAHHOTO JI0CTYIId, HEMIPABOMEPHOIO HX MCIIOIB30BAHUS HIIH YTPATEL.

1.2, Hacrosmee [lonoxenne paspaGorano Ha ocHoBauuu crareli Koucturyumn PO,
Tpynosoro koznekca P®, Koznekca PO 06 aaMUHHCTPaTHBHBIX NPaBOHAPYIIECHHSAX, ['paxknanckoro
konekca P®, Yronosnoro konexca P, a taxxke QenepanbHoro 3akona ot 27 mons 2006 r. N 152-
@3 "O nepcoHanbHBIX JAaHHbIX"

1.4. Hacrosmee [TonoxkeHue yTBepikiaeTcst M BBOIUTCS B JeHCTBHE ITPHKAa30M 3aBEAYIOLIETO
HOVY  u sBasercs o0sA3aTeNbHBIM /IS MCIIOJTHEHNS BCEMH PabOTHHKAMM, HMEIOLIHMH JOCTyn K
MIEPCOHAJIbHBIM JTaHHBIM COTPY/IHHKOB.

2. llonsiTHe H COCTAB MEPCOHAIBLHBIX JAHHBIX

2.1. llepconainbHele TaHHBIE paGOTHHUKA - HH(OPMALIUSL, HE0OX01HMasl paboTonaTenio B CBA3U
C TPYIOBBIMHM OTHOLICHHAMH H Kacarolluecs KOHKpeTHoro padotHuka. [loa undopmanmeit o
pabdOTHHKAX MOHUMAKOTCS CBEACHHs 0 (aKTaxX, COOLITHAX W OOCTOSTENHLCTBAX JKM3HU paboTHHKA,
MO3BOJIAOLIME HACHTH(HUIIMPOBATE €0 JINYHOCTD.

2.2. B coctas nepconanbHbIX JaHHbIX padoTnuka MBJIOY a/c Ne 13 BxosT:

- aHKeTHbIe U OHOrpaduyecKre JaHHbIC,

- obpa3zoBaHHe:

- CBEJICHHUS O TPYJIOBOM H OOIIEM CTaxe;

- CBEJICHHS O COCTABE CEMBH;

- IACIOPTHLIE JaHHbBIE;

- CBEJIEHHMS O BOHHCKOM yyeTe;



- cBejieHus 0 3apaboTHOM IIaTe COTPYIHUKA,

- CBEJIEHMS O COLHAIBHBIX JIbroTax:

- CMenuanbHOCTh;

- 3aHUMaeMas J0KHOCTD;

- HATUYHE CYIUMOCTEH,

- aJ[pec MecTa KU TEIbCTBA;

- IOMALIHHK{ Tesne(oH;

- MecTo paboThl KM YueObl Y4ICHOB CEMbH H POICTBEHHUKOB,

- Xapaxkrep B3aMMOOTHOIIIEHHH B CEMbE;

- coJepyKaHHe TPYI0BOIO J10roBopa;

- COCTAB JICKJIAPUPYEMBIX CBEIEHHUH O HAJIMUMU MATCPHAITbHBIX LIEHHOCTEH;

- copeprKaHue JeKnapanuy, [10/1aBaeMoil B HAJIOTOBYIO HHCIIEKILIMIO;

- MOJUTMHHWKHW ¥ KOTIMH [PUKA30B [0 JTMYHOMY COCTaBY;

- THYHBIE J1eJ1a ¥ TPYJIOBBIC KHHIKKH COTPYTHHKOB,

- OCHOBAHMs K MpUKa3aM 1o THYHOMY COCTaBY:;

- jefa, cojlep/kalMe MaTephaibl 0 IOBBLIICHHIO KBaIM(UKALMH H TEePernoaroToBKe
COTPYIHHKOB, HX aTTECTALUH, cnyKeGHBIM pacciie/I0BaHHAM,

- KOTIMH OTHETOB, HAIPaBIIseMble B OpraHbl CTATUCTHKH.

2.3. JIOKyMEHTBbI, yKaszaHHble B Tl 22. muacrtosero l[lonmoxenusi,  SABIAKOTCH
KOH(DUACHIMATILHBIMH, XOTS, YUUTbIBAA UX MACCOBOCTD ¥ earHoe MecTo 00paboTKH W XpaHEHHs -
COOTBETCTBYIONIHE rpud OrpaHHHEeHHs Ha HUX HE CTABUTCA.

3. O6paboTka NepcoHATBHBIX IaHHBIX

3.1. [Ton o6paboTkol mepcOHATBHBIX TaHHBIX paGoTHHKA TIOHUMAETCS MOy YCHHE, XPaHEHHE,
KOMOGMHMpOBaHHE, Iepelada WM Joboe Jpyroe MCHOJIL3OBAHHC [IEpCOHATBHBIX  TaHHBIX
paboTHHKA.

3.2. B nensx obecrieueHus mpaB M CBOOO/ 4eIOBEKA M I'PaKIaHHHA paboTojarenb W ero
mpeJicTaBuTeN  NpH  00padoTKe MEpCOHalbHBIX naHHBIX  paGoTHHKa 00s3aHBl  COOMOAATH
cenyromie oone TpedboBaHMA:

3.2.1. O6paborka TEpCOHAIBHBIX  JAHHBIX pabOTHHKAa  MOXET  OCYLIECTBIATHCA
ACKITIOUMTENbHO B 1eNsX ofecrnedeHus COOMO/ICHNs 3aKOHOB M HHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, ConefcTBHs pabOTHHKAM B TPYIOYCTPOHCTBE, 00y4eHHH W MPOJBHKEHHH IO ciyxkoe,
oBeceueH s IMUHON Ge30MacHOCTH PAGOTHHKOB, KOHTPOJIS KOJIMYECTBA H Ka4eCTBa BBITTOJIHAEMO#
paboTsl 1 0OeceYeHUs COXPAHHOCTH HMYLIECTBA.

3.2.2. Ilpu onpesneneHuk o0bema W COAEpKaHUA obpabarbiBaeMbIX MEPCOHAIBHBIX TaHHBIX
pabotnuka paboTojaTeib NOIKEH PYKOBOACTBOBATHCS Konctutynmeii Poccuiickoii ®ezepaiu,
TPyIOBLIM KOJAEKCOM H HHBIMH (heliepanbHBIMI 3aKOHAMH.

3.2.3. [lonydeHHe NEePCOHATBHBIX JAHHBIX MOXKET OCYIIECTBIATRCS Kak myTeM TIpe/IcTaBIeH
X caMAM PaBOTHAKOM, TaK M TTYTEM MOJTYYCHHS! X U3 HHBIX UCTOTHAKOD.

3.2.4. TlepcoHanbHble AAHHBIC CIEyeT TOJydaTh y HEro camoro. Ecnu mepcoHalbHBIC
JaHHbIe pabOTHHKA BOIMOMKHO TOJIYYHTE TOBKO ¥ TpeThell CTOPOHBL, TO pabOTHHK JIOJDKEH OBITH
yBesoMeH 00 3TOM 3apaHee, M OT HETO J0JDKHO OBITH [OJYYEHO MHCHMEHHOE COTJIACHE.
PaGoToaaTelb J0JKEH COOBIATE PabOTHUKY O HeldX, MPeAroIaracMbiX HCTOYHMKAX M criocobax
MoJIy4eHHu IIBPCOH'cUIbeIX JIaHHBIX, a TakKKe O Xapakrepe o ieKalgux  IoJyuYeHHIo
IepCOHANBHBIX JAHHBIX W MOCICACTBHAX OTKa3d pafoTHHKA 1aTh MHCbMEHHOE COTJache Ha WX
nonydenne. (mpunoxenue Nel)

3.2.5. Pabortoaarens He MMeEET MpaBa noay4arb H oOpabarhiBaTh MEPCOHANBHBIC JAHHDIC
paGOTHKKA O €ro MONUTHYECKHX, PETHIHO3HBIX H HHBIX yOEKIEHHSX U YaCTHOH HKU3HU. B cinyyasx,
HEMOCPeICTBEHHO CBA3AHHBIX C BONMPOCAMH TPYI0BBIX OTHOLIIEHMII, JaHHBIE O YaCTHOH KHU3HH
paborhuka (MHpOpMAIHsS O IKH3HEASATEILHOCTH B chepe ceMelHbIX OBITOBBIX, JIHYHBIX
OTHOIIEH!H) MOTYT OBITh IOTYYeHbl U 00padoTaHbI paboTozaTeneM TOJBKO € €ro MACbMCHHOTO
corracus.



3.2.6. PaboTonatesib He WUMEET IPABO MONy4aTh M 0OpabaThiBAThL [1E€PCOHATBHBIE TaHHBIE
pabOTHHKA O €ro YJIEeHCTBE B OOMIECTBEHHBIX O0BEIMHEHHUSIX HITH €0 MPOoQCOIO3HOM AeiTeTbHOCTH,
38 UCKJIIOYEHHUEM CITY4aeB, MPe1yCMOTPEHHBIX (elepaibHBIMU 3aKOHAMH.

3.3. K obpabotke, nepenave 1 XpaHeHHK ME€PCOHATIBHBIX AaHHBIX PAGOTHUKA MOTYT MMETh
poctyn cotpyaHikd MBJIOY n/c Ne 13:

- OyXrajirepuu,

- IeJIONIPOU3BOAHUTEb;

- cTapiuas MeIMIIMHCKas cecTpa;

- CTapIIMi BOCIIUTATED,

-3aBeYIOLIUH X034HCTBOM.

3.4. Wcnonp3oBaHue NEepPCOHAIBHBIX JAHHBIX BO3MOKHO TOJLKO B COOTBETCTBHH C LEISIMH,
ONPENEAUBIINMH HX MMOJIYUYEHHE.

3.4.1. IlepcoHanbHble OaHHBIE HE MOIYT ObITh HCIOIBL30BAHBLI B LEASX NPHYHHEHHS
HUMYIIECTBCHHOTO M MOPAJIbHOTO Bpela Ipa)kIaHaMm, 3aTpyJHEHHs peau3allid NpaB ¥ cBobo
rpaxaan Poccuiickoit ®enepaunn. Orpanudenue npas rpaxaad Poccmiickoili Menepaumu Ha
OCHOBE 'HCIOIb30BaHHs HHGOpMalMKH 00 MX COLUMATBHOM [IPOMCXOKIEHHM, O pAacOBOIi,
HAIlHOHAIbHOM, SA3BIKOBOM, PEIMIMO3HON U MapTHIHOM NPUHAUIEKHOCTH 3aMpeleHo U Kapaercs B
COOTBETCTBHH € 3aKOHOJATEJILCTBOM.

3.5. llepenaua nepcoHanbHbIX JaHHBIX pabOTHHKA BO3MOXKHA TOJBKO C cornacus pabOTHHKA
HJIH B ClIydasx, NIPsAMO IpeayCMOTPEHHBIX 3aKOHOAATENBCTBOM,

3.5.1. llpu nepenade nmepcOHAIBHBIX AaHHBIX paboTHHKA paboToaTelb MOJIKEH COBII0AATh
creyiouue TpedoBaHus:

- He coofuare nepconaibHble NaHHble pabOTHUKA TpeTheil cTopoHe 0e3 NHCbMEHHOTO
corjacus pabOTHHKA, 3a MCKIIOUEHHEM ClTydaeB, KOra 3TO HeOOXOAMMO B HEJISX NpeaynpekIcHus
Yrpo3el XH3HH M 3/J0pOBBIO pabOTHHMKA, a Takke B CIyYasX, YCTAHOBJIEHHBIX (elepaibHbiM
3aKOHOM;

- He co00ImaTh NEepCOHalbHBbIE MaHHbIE PAOOTHHKA B KOMMEPUYECKHX LENAX 0e3 ero
[TUCBMEHHOTO COITACHS

- NpeaynpeanTh JIHIL, [OJYYAKOUIMX MepCOHANbHbIC JaHHble pa0OTHHKA, O TOM, YTO 3TH
JaHHbIE MOT'YT ObITh MCIO/Ib30BAHBI JIUIIL B LEJSX, Ul KOTOPBIX OHM COOBIIEHEI, N TpeOOBATH OT
OTHX JIHI MTOATBEPAVICHHS TOTO, YTO 9TO NpaBuiio codmoaeHo. Jlnua, noayyarolipe nepcoHaabHble
HaHHbIe paboTHUKA, 00A3aHBI COOMONATh PEXHM CEKPETHOCTH (KoH(HAeHIMaNbHOCeTH). JlaHnoe
MOJOKEHHE HE PaclpoCTPaHAeTCs HAa 0OMEH MEepPCOHANBHBIMU JaHHBIMH PabOTHHKOB B MOPSIKE,
YCTaHOBJIEHHOM (pe/lepabHBIMH 3aKOHAMH;

- paspewiatb JOCTYN K [EPCOHAIbHBIM JaHHbIM pabOTHHKOB TOJBKO CIELHATLHO
YIOJTHOMOUYEHHBIM JIMLIAM., ONPEJC/ICHHBIM ITPHKA30M MO OPraHU3aluK, TIPH 3TOM YKa3aHHbIE JIMLA
JOJDKHBl  MMETH [IPaBO I0JIy4aTh TOJBKO TE [EPCOHabHbIE JaHHble pPabOTHHKA, KOTOpPbIE
HEOOXOIMMBbI TS BLITOTHEHUS KOHKPETHRIX (DyHKIIHMIL;

- He 3arnpamuBaTe HHOOPMALMIO O COCTOSHHM 310POBbS pabOTHHKA, 33 MCKIIOYEHHEM TeX
CBE/ICHWH, KOTOPBIC OTHOCATCS K BOINPOCY O BO3MOYKHOCTH BBINOJHEHUs! pabOTHHKOM TPYAOBOM
(byHKIHH,

- NepeaaBaTh MNepCOHANbHBIC NaHHbIE padOTHHKA MPEACTABHTENAM PadOTHUKOB B MOPSIIKE,
YCTAHOBJICHHOM TpyloBbIM KOJAEKCOM, M OrpaHHYUBATL 3Ty HWH(POPMALMIO TOJBKO TEMH
MEePCOHANBHBIMH TaHHLIMH PabOTHHUKA, KOTOpPble HEOOXOJMMBI JUIS BbINOJHEHHS YKa3aHHLIMH
NPEJCTABUTENAMH UX QYHKLHH.

3.5.2. Tlepenaya mepcoHAIbHBIX JAHHBIX OT AEPIKATENS MM €ro [pe/CTABUTENel BHEITHEMY
MOTPEOUTENI0 MOJKET MONMYCKAaThCs B MHHHMAIBHBIX OOBEMAxX M TOJBKO B LENAX BBITOJHEHHS
3a/1a4, COOTBETCTBYIOIIMX 0OBEKTHBHOM NpHYKHe ¢O0pa 3THX TaHHEBIX.

3.5.3. llpu nepenaue NepcoHaIBHBIX TaHHBIX PabOTHUKA MOTpeOUTENAM (B TOM YHCIE W B
KOMMEPUYECKHX LleJIsAX) 3a npejie/ibl Opranus3anuu padoToaateslb He T0JKeH coo0IlaTh 3TH JaHHbIC
TPeTbeH CTOpOHE O€3 MMCBMEHHOro cormacus pabOTHHUKA, 3a MCK/IIOYEHHEM CIIyYaeB, KOrja 3To



HEOOXOIMMO B LEJISIX MPEIYIPENKIEHHsS YIPO3bl KH3HH H 30POBBIO PaGOTHUKA HIH B CIyYasX,
YCTaHOBIIEHHBIX (pejlepalbHBIM 3aKOHOM.

3.6. Bee mepwl kondumenunanbHoctn npu c6ope. o6paboTke W XpaHeHHH [EPCOHAIbHBIX
A2HHBIX  COTPYAHWKA pACIPOCTPAHSIOTCS Kak Ha OyMakHble, TaKk M Ha 3JEKTPOHHBIE
(aBTOMATH3MPOBaHHBIE) HOCUTETH HH(OPMAITHH.

3.7. He nomyckaercs OTBedaTh Ha BOMPOCHL, CBSA3aHHbIE C TIepeiadeil MepcoHanbHOl
uH(popMaLuH 110 TeraedoHy uiu pakcy.

3.8. XpaHeHune MepcoHANBHBIX JAHHBIX I0JDKHO POMCXOMHTE B MOPS/IKE, HCKIIOYAIOIEM HX
yTpaTy HJIH HX HENPAaBOMEPHOE HCIIOIb30BAHUE,

3.9. Ilpu (puHATHM pelICHHMH, 3aTPArHBAlOLIMX HHTEpechl pabOTHHKA, paboronarens He
MMEET IpaBa OCHOBBIBATLCA HA MEPCOHAILHBIX JAHHBIX PabOTHHKA, TIOJTYUEHHBIX HCKITIOUHTEIBHO
B pe3ysibTaTe X aBTOMATH3HMPOBAHHOW 00pabOTKM WIIH 3NMEKTPOHHOIO MmoayueHus.. PaGoromarens
YUUTBIBACT JINYHBIC Ka4ecTBa pabOTHHKA, €T0 T0OPOCOBECTHBIH U 3K TUBHBIH TpyL.

4. JIocTyn K nepcoHAIbLHBLIM JaAHHBIM

4.1. BHyTpeHHUH 10CTYN (IOCTYN BHYTPH OpraHU3allii ).

4.1.1. [paBo j1ocTyna K HepcOHANbHBIM AAHHBIM COTPYIHHKA HMEIOT:

- 3aBeayouui JJOV;

- PYKOBOIMTEIN CTPYKTYPHBIX MOApasAeNeHHit MO HaNpaBlIeHUIO JEATeTbHOCTH (A0CTYN K
JIHYHBIM JaHHLIM TOJIBKO COTPY/HUKOB CBOETO HOAPA3/Ie/IeHUs );

- [IpH NEPEBOIC U3 OJHOTO CTPYKTYPHOTO MOApa3AeNeHus B APYroe, A0CTYI K NePCOHATbHBIM
J@HHBIM COTPYAHHKA MOXKET HMETh PYKOBOJAMUTEIh HOBOTO [10Apa3/Ie/IeHUS;

- caM padOTHUK, HOCHTEIb JaHHBIX;

- ApYTHE COTPYHHKH OPraHW3aluy IIPH BBITOIHEHHH UMH CBOHX CITYKeOHBIX 00S3aHHOCTEN.

4.1.2. llepeveHb /ML, HMEIOMMX OCTYH K IEPCOHAIBHBIM JAHHBIM pabOTHHUKOB,
omnpe/essieTcs MpUKa3oM 3areayromiero JJOY.

4.2. BHewHu# jocTyII.

4.2.1. K umciy MaccoBBIX moTpeGHTENel NepCOHANBHBIX JaHHBIX BHE OpraHu3alii MOXKHO
OTHECTH TOCY/IaPCTBEHHBIE U HErOCY1apCTBEHHbIE ()YHKIHOHATLHBIE CTPYKTYPEI:

- HAJIOrOBbIE MHCTICKIIHHU:

- PABOOXPAHUTEBLHBIE OPTaHkbl;

- OpraHbl CTAaTHCTHKH;

- CTPaxoOBbIC Ar€HTCTRA;

- BOEHKOMATh;

- OpraHbl COLMUATBHOTO CTPAXOBAHHUS

- IEHCHOHHbIE (DOH/IBI;

- 0/Ipa3/ie/IeHHs] MyHUIIHITAIBHBIX OPraHoB YIIPaBJIeHHUS

4.2.2. Han30pHO-KOHTPOIIbHBIC OPraHbl HMEIOT JIOCTYN K HHDOPMALIUH TOIBKO B cepe croei
KOMIIETEHIHH,

4.2.3. Oprauusaiuy, B KOTOPble COTPYAHHK MOMKET OCYIIECTBISTh NIEPEYHCIICHHS TEHEKHBIX
CPEACTB (CTPaXOBble KOMIAHHH, HETOCYJAPCTBEHHbIC MEHCHOHHBIE (JOHIBL GIaroTBOPUTENLHEIE
OpraHU3allK, KPEAUTHBIC YUPEXK/IACHHS), MOIYT HOJYYHTH HOCTYIl K TMEPCOHAIbHBIM JaHHLIM
pabOTHHUKA TOBKO B C/1y4ae ero MHCLMEHHOTO Pa3peleHHs.

4.2.4. Jlpyrue opranusaiuy.

Ceeiennst 0 pabOTaKOIEM COTPYJIHHKE HIIH YIKE YBOJCHHOM MOTYT OBITH MPeAOCTaBICHbI
JIpYrOH OpraHu3alMi TONBKO C MHChMEHHOTO 3alpoca Ha OIaHKe OpraHHU3alify, ¢ [IPHIIOKEHHEM
KOIHMH HOTApHAIIbHO 3aBEPEHHOTO 3asIBIeHHs paboTHHKA.

[lepcoHanbHble naHHble COTPYAHWKA MOTYT GBITH MPENOCTABIEHBI POJACTBEHHUKAM HJTH
ICHAM €ro CEMbH TOJBKO C MUChMEHHOTO pa3pelieHus CaMmoro CoTpyIHHKa.

B cnyuae passona GbiBluas cympyra (cynpyr) MMeIOT MpaBo 0BGpaTHTLCS B OpraHH3alHio ¢
THCbMEHHBIM 3alTPOCOM O pasMepe 3apaboTHOMN MIaThl cOTpyIHIKA Oe3 ero cornacus (YK PO),



3. 3amuTa nepcoHANBHBIX TAHHBIX

5.1. Tloa yrposoit wan onacnoctsio YTpaTel EPCOHATBHBIX JAHHBIX MOHUMAETCH €IHHHYHOE
WIM  KOMIUIEKCHOE. pealbHOE HIIM NOTEHLMAIbHOE, AKTHBHOE N [IACCHBHOE TPOSBICHHE
3JIOYMBILUICHHBIX BO3MOXHOCTEH BHEIIHHX HIIH BHYTPCHHHX MCTOYHMKOB YIPO3bl CO31aBaTh
HeOMaronpusTHeIC COBBITHS, OKA3BIBATE NecTadUIH3UpPYIOLIee BO3CHCTBHE Ha 3alALIaEM Y IO
HHpOpMaLHO.

5.2, Puck yrpossl 1m06sM HH(OPMAIIMOHHEIM pecypeaM co3naroT CTHXHIHBIE OencTBHs,
IKCTPEMAJILHBIC CHTYAlHH, TEPPOPHCTHYECKHE IEHCTBHS, ABAPHH TEXHUYECKUX CPEICTB M JTHHUIA
CBSA3H, Ipyriue 0ObEKTHBHBIC 0OCTOATEILCTRA, 8 TAKsKe 3AHHTCPECOBAHHbBIC H HE3aHHTEPECOBAHHEBIC
B BO3HHKHOBEHHMH YI'PO3bI JIHIIA.

5.3. 3ammMTa NepcoHanbHBIX JaHHBIX MPEICTABIAET CODOI KECTKO periaMeHTHPOBAHHBIN U
AHHAMMYCCKH-TEXHOJIOTHYECKHH  mporece, MPCAYNPEXKIAIOWMI  HApYMIEHHE  NOCTYIHOCTH,
LCJTOCTHOCTH, NOCTOBEPHOCTH M KOH(HICHIMATLHOCTH NICPCOHATILHBIX JaHHBIX H B KOHEYHOM
cuere 00ecnedMMBAIOIIMI  MOCTATOYHO HanexkHylo OesomacHOCTh MH(OpPMamuH B npouecce
YUPABICHUECKOH H HPOM3BOJICTBEHHOM NESTeIbHOCTH KOMIAHHMIL

5.4. 3anTa nepcoHaNbHBIX TAHHBIX paboTHHKa OT HenpaBOMEpHOro X MCIIOJIb30BaHUA HJIH
YTpaTel 10KHa ObITh 0Oecnieuena paboToaatenem 3a cuer ero CPEJICTB B MOPsIAKE, YCTAHOBIEHHOM
benepanbubMHU 3aK0HAME.

5.5. "BHyTpennss 3ammuTa".

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIHOHUPOBAHHOTO J0CTYNA K MEPCOHANBHBIM TAHHBIM
ABIACTCA, Kak MPaBMIO, mNepcoHan, paboTarommi ¢ JAOKYMEHTaMH M 0a3aMH JaHHELIX.
Pernamentanus noctyna nepconana i KOH(HIEHLHANBHBIM CBe/IeHUSIM., JOKYMEHTaM u 0azam
AGHHBIX BXOIHT B YHCIO OCHOBHBIX HAIpaBJieHMi] OPraHH3alMOHHON 3alMTRl HHOOPMALHKE U
[IpEAHa3HauYCHa U1 pasrpaHuYeHHs MOJTHOMOYMI MCHKITY PYKOBOJMTEIAMH H CHELHATHCTAMH
OpraHU3aIlHy.

5.52. Nlns obecrnedennn BHYTPEHHEH 3alUTBl MEPCOHATBHBIX [AHHBIX paboTHHKOB
HeoOX0aMMo cobmoaars psix Mep:

- OTPaHHYCHHE W pErfTaMeHTallMs CcocTaBa paGOTHHKOB, (pyHKUMOHANBLHBIE 0GS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(HACHIHATBHBIX 3HAHMI:

- CTporoe H30MpaTeNbHOe H 0GOCHOBAHHOE Paclipe/ie/ieHHe JIOKYMEHTOB M HH(OpMaliH
MEKIY pabOTHHKAMU:

- PALHOHATLHOE pasMelleHne pabo4ux MecT paGOTHHKOB, [IpH KOTOPOM HMCKJIIOYANOCh ObI
OCCKOHTPOJIbHOE HCIIONB30BAHME 3amHImaeMoi HHpOPMALIHY;

- 3HaHWe pabOTHHKOM TpebGoBaHuUil HOPMaTHBHO-METONHYECKHX JIOKYMEHTOB M0 3aIIHTe
HHGOPMALHK K COXPAHEHHH TANHBL:

- HAIMYHC HEOOXOUMMBIX YCIOBHH B MOMEMICHHH s padoTel ¢ KOH(HIEHIHATEHBIMY
JOKYMEHTaMH 1 0a3aMu JaHHbIX

- ONPCAC/ICHUE H PErIAMEHTallUA COCTaBa PaGOTHHKOB, HMEIOLIHUX paBo 1ocTymna (BXoja) B
[IOMCIICHHUE. B KOTOPOM HAXOAHTCS BBIYUC/HTEIbHAS TEXHHKA;

- OPTaHM3ALMS TOPAIKA YHHUTOKEHUS HHYOPMALIHHK;

- CBOCBPEMCHHOE BbIABIICHHE HapyIIeHHs TpebGoBaHmii PaspeLIMTeIbHOH CHCTEMBI 0CTYNa
paboTHUKAMH OApa3Ie/eH s

- BOCOMTATEIbHAS M pasbACHUTENbHas paGoTa c COTPYAHMKAMH MOAPA3IC/ICHHS 10
NPEAYNPEKAECHUIO YTPATBI IIEHHBIX CBECHHI 1pu paboTe ¢ KOH(PUACHIIMATLHBIMH JIOKYMEHTaMH;

- HE JIONYCKAeTCs BbINAYA JIMYHBIX /€] COTPYAHMKOR Ha paboune MecTa pykoBOmHTENEH.
Jlnanble nena moryT BhizaBaThes Ha paboyne Mecra TOJBKO 3asenyromeit JI0OY, paborankam
OTACTA MEPCOHANAa U B MCK/IIOUHTENBHBIX CIIyyasX, Mo [IHCEMEHHOMY paspelleH IO 3aBeayIomei
OV, - pykosoautenio CTPYKTYPHOTO I0JIpa3/ie/IeHus (HarpuMep, MpH MOArOTOBKE MaTepHaoB
JUTd aTTecTauny paboTHHUKA).

5.5.3. 3aKTa NePCOHATbHBIX TAHHBIX COTpYAHHKA Ha 3JICKTPOHHLIX HOCHTEISX.



Bee nanku, comepxkaimme nepcoHanbHble TaHHBIE COTPYIHMKA, JIO/DKHBI OBITH 3allHMIEHE]
[aposeM..

5.6. "Buewnsis sammura’.

5.6.1. [na samuts! KOHQUICHIHATEHOH HHPOPMALMH  CO3MAIOTCS LIETICHATIPABICHHEIE
HEOMAroNpUATHBIC YCIOBHS M TPYAHONPEOIOTHMBIE NPENSATCTBHSA JUIS  JIMIIA, IILITAIOIIErocs
COBCPLINTL HECAHKUMOHHPOBAHHBIH 10CTyn U oBiadeHHe uHdopManmel. [lenpio u pe3yIbTaToM
HECAHKIMOHHPOBAHHOTO  10CTYNIA K HH(OPMAIHOHHBIM pecypcaM MOXeT OBITh He TOJIBKO
OBJIQJICHUC LUCHHBIMH CBEACHHAMH M MX HCIIOJIB30BAHUE, HO U UX BHIOH3IMEHEHHE., YHHUTOKEHHE,
BHCCEHHE BUPYCa. MOAMEHA, QanbCHPUKAINs colepiKaHus PEKBH3HTOR IOKYMEHTa U JIp.

5.6.2. TToa MOCTOPOHHUM JIMIIOM MOHMMAETCS TH060e JIMLIO, HE HMEIOLIEE HETIOCPEICTBEHHOTO
OTHOIICHH K NCATC/IILHOCTH YYPEXKICHHUS, MOCETUTENH, PaGOTHHKM JPYrHX OpraHd3alHOHHbIX
CTPYKTYp. IlocTOpoHHHE JMIa He JO/DKHBI 3HATH pacrpelelenue Gynkuuit, paboume npomeccst,
TEXHOJIOTHK) COCTAaBJIEHHS, O¢OPMHBHHH. BCIACHHS H XpaHEeHUs JOKYMEHTOB, €1 H pHGO‘IPlX
MaTepHaIOB B OT/eJIe [epcoHalla.

5.6.3. Jlaa ofecneyeHus BHeEIHEH 3alMTHI NIEPCOHANBHBIX  TaHHBIX  COTPYIHHKOR
HEoOXO0MMO cobmoIaTh ps Mep:

- NOPAZIOK NIpHEMa, yYeTa U KOHTPO/IS AesTEeTbHOCTH [TOCETHTEEH
MPOMYCKHON PEKUM OpraHH3alluy;

TEXHUYECKHE CPECTRA OXPaHbl, CUIHATM3ALINH:

- MMOPANIOK OXpaHbI TCPPUTOPHH, 3/IaHHUH, OMELIEHHH, TPAHCIIOPTHBIX CPE/ICTE;

5.7. Bee nMua. CBSI3aHHBIE ¢ TIOMYYEHHEM. 00paboTKOH M 3alIMTOlN NePCOHATBHBIX MaHHbIX.
00s3aHbI TOAMICATh 00A3aTENBCTBO 0 HEpa3srallecHuH IIePCOHAIBHBIX JaHHBIX PabOTHUKOB.

5.8. 1o BO3MOKHOCTH T1epCOHATBHBIC NAHHbIE 06e3IHUMBAIOTCS.

5.9. Kpome Mep 3ammThl NepcoHANbHBIX AaHHBIX, YCTAHOBJIEHHBIX 3aKOHOIATENbCTBOM,
paboTonare/iu, pabOTHUKH M MX [PEACTABUTEH MOTYT BBIPA0aTLIBATE COBMECTHBIE MEPHI 3aIHTHI
MEPCOHANIBHBIX JaHHbIX Pa0OTHUKOB.

6. llpaBa n obs3anHoCcTH padoTHHKA

6.1. 3akpenienue mpas paboTHHKA, PETNaMEeHTHPYIOIIHX 3alUTY €0 NePCOHANBHBIX JaHHBIX,
obecreunBaeT COXPAHHOCTE MOJHON U TOYHOM HHPOPMALHH O HeM,

6.2. Pabotnukn MBJIOY w/c Ne 13 u uX npeactaBHTeNH JI0KHBI OLITh 03HAKOMJIEHBI T10]]
PACIHCKY € 1OKYMEHTAMH OpraHu3alluy, yCTAHABIHBAIOIIMMH [OPSI0K 0GPaGOTKH MepCOHATBHBIX
JaHHBIX PAOOTHUKOB, A TaKke 00 WX NpaBax H o0A3AHHOCTAX B 3TOH 0GIACTH,

6.3. B mensix 3a1uThl NepCOHATLHBIX JaHHBIX. XpaHAlIMXCcs y paboTonatesns, pabOTHHK HMeeT
Npago:

- TpeOoBaTh HCKIKOYEHMS H/IH HCIPABIEHUS HEBEPHBIX HJIH HEINOMHbIX NEPCOHANbLHBIX
JAHHBIX:

- Ha CBOOOHBIH OECNIaTHBIA J0CTYI K CBOMM MepPCOHAIbHBIM JIlAaHHBIM, BKJIKOYas MpaBo Ha
MOMY4EHUE KOMIH J1F000# 3a1ieH, colepskaliiell MepcoHaIbHBIE JaHHbIE;

- MIEPCOHAJILHBIC IaHHBIC OLICHOYHOTO XapakTepa JOTMOIHUTE 3asiBICHHEM, BRIPAXKAIOIIMM €ro
COOCTBEHHYIO TOUYKY 3PEHHS;

- ONpPEACJIATE CBOMX IPE/ICTABUTEIIEN IS 3aIlU Tl CBOUX 1€PCOHATBLHBIX HAHHBIX:

- Ha COXPaHCHHWE W 3alUMTY CBOEH JIHYHON U ceMeHHOMH TaliHbL.

6.4. PaGoTtHuK 00a3aH:

- nepeaaBath  padOTOAATENO MJIH  €r0  NPEACTABHTENIO  KOMIIEKC JIOCTOBEPHBIX,
AOKYMEHTHPOBAHHbIX MEPCOHATBHBIX JIAHHBIX, COCTAB KOTOPBIX YCTAHOBJIEH TPYIOBBIM KOAEKCOM
P®.

- CBOEBPEMEHHO COO0IIATE paboTonaTe 10 00 H3MEHEHHH CBOMX MTEPCOHABHBIX TAHHEIX.

6.5. PabGoTHuKH cTaBaT paboTomaTeNs B M3BECTHOCTh 00 H3MEHEHMH (haMuIHH, HMEHH,
OTHECTBA, NaThl POYKIACHHS, 4YTO [OJy4YaeT OTPAKEHHE B TPYAOBOH KHUIKKE HA OCHOBAHHM



NpeacTaBIeHHbIX JOKYMCHTOB. [pu HEOOXOAMMOCTH H3MEHSIOTCA  JIAHHBIC 06 oOpa3oBaHUH,
npoeccHi., CeunaibHOCTH, IPUCBOCHHH HOBOTO paspsaa M Ip.

6.6. B mensx 3aiidThl YaCTHOH JKH3HH, IMUHON M cemeiiHol TalfHBI padOTHHKU HE JOJAKHBI
OTKA3LIBATHCSL OT CBOEro mpasa Ha 00paboTKy MepCcOHANBHBIX NAHHBIX TOJNBKO € HX COrJIacHs,
IOCKOJIBKY 3TO MOYKET TIOBJIeYb IPHYAHEHNE MOPATBHOTO, MaTepHaJIbHOTO Bpead.

7. OTBeTCTBEHHOCTE 34 pasrjaueHue KoH(pHIeHINAIBHOH
uH(OPMALHH, CBSI3AHHOMN € MEPCOHATLHLIMHU TaHHLIMH

7.1. IlepcoHanbHas OTBETCTBEHHOCTb - OAHO M3 [NIABHBIX TpeGoBaHUi K OpraHu3aluu
GYHKIMOHMPOBAHHS CHCTEMBL 3ALIATEI nepcoHalbHON HHpOPMAIHH ¢ obsi3aTeIbHOE YCIIOBHE
obecredeHns dPPEeKTHBHOCTH 3TOH CHCTEMBL

7.2. IOpumuueckue W (usMueckue Iuua, B COOTBETCTBHH CO CBOWMH TOJTHOMOUHSMH
prazeromye WHpOpMalMed 0 rpakiaHax. nojydaioume MCIONB3YIOIME €€, HecyT
OTBETCTBEHHOCTL B COOTBETCTBHH € 3aKOHOMATE/ILCTBOM Poccuiickoit Menepaliy 3a HapyLICHHE
peKMMa 3ALNTI, 00pabOTKH 1 MOps/IKA HCNO/IL30BAHHA 3TOH HH(pOpPMALIMH.

7.3. PykoBOoMTENB, paspeInaroNuii JoCTy COTPYAHMKA K KOH(HISHITHAIBHOMY JOKYMEHTY,
HeceT NePCOHAIBHYIO OTBETCTBEHHOCTD 32 IAHHOE PaspELICHHC.

7.4. Kaxaplil COTpYAHHK OpraHH3allin, [ONyualomui 1 paboThI KOH()HICHIHAIIbHBIH
JOKyMEHT, ~ HeceT  €IMHOJMYHYI0  OTBETCTBEHHOCTEH 33 COXPAaHHOCTb  HOCHTENA  H
KOH(UACHIMATLHOCTH HHPOPMALIMH.

7 5. Jluia. BUHOBHBIC B HAPYIIEHHH HOPM, PEryIHPYIOIHX NOMYyHEHHE, 06paboTKy ¥ 3alIUTY
[EPCOHANBHBIX JaHHBIX PadOTHHKA, HECYT UCIMTUTMHAPHYIO, aIMHHHCTPATHBHYIO, TPAKIAHCKO-
[IPAaBOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHUH ¢ (eepaTbHbIMH 3aKOHAMH.

75.1. 3a HedCTOJHEHHe WM HEHaIeKalee HCNOJHCHAE paGOTHUKOM IO €ro BHHE
BOIOKEHHLIX HA HEro 00s3aHHOCTEH MO COOMOACHHIO YCTAHOBJICHHOrO NOpsiKa paboTsl €O
CBENCHMAMU KOH(QHM/ICHIMAIBHOTO XapakTepa paboTo/atelb BIPaBe MPHMEHATE npeiycMOTPEHHbIE
Tpya0BbIM KOJIGKCOM JTHCHUMIHHAPHBIC B3bICKAHH.

7.5.2. JIo/KHOCTHBIE JTHIA, B 00S3aHHOCTH KOTOPBIX BXOMHT BeJeHKeE MMePCOHAIBHBIX JaHHBIX
coTpyaHMKa, 00s3aHbl 00ECHEHHTE KAKAOMY BOSMOKHOCTD O3HAKOMJIEHHMS C JIOKYMEHTaMH H
MaTepuanaMi, HenoCpeJCTBEHHO 3aTpardBalollMK  €ro npaa M CBOOOMBI, €CIM HHOE HC
NpeayCMOTPEHO  3aKOHOM. HenpasoMepHblil  OTKa3 B TIPEJIOCTAB/ICHHH coOpaHHBIX B
YCTAHOBJIGHHOM  [OPsLIKE  JIOKYMEHTOB, oub0  HECBOEBPEMEHHOE IPEelOCTaBICHHE  TaKHX
JOKYMEHTOB HIM  HMHOH  HHQOpMalMK B CIYHAIX, TIPeyCMOTPEHHBIX  3aKOHOM, 1100
[peJOCTaBICHHE HEMOJIHOH MM 3aBEIOMO NOKHON MH(OpMAMK - BICUET HAIOKEHHC HA
NOJ/DKHOCTHBIX JIMIL aIMHHUCTPaTHBHOIO mTpada B pasMmepe, ONPENC/HCMOM Konekcom 00
aMHHUCTPATHUBHBIX PABOHAPYICHHSIX.

753. B cooTBeTcTBHH ¢ [ PaXIAHCKMM KOJCKCOM IHLA, HE3AKOHHBIMHU MeTOJaMH
MoNyyMBLIHE MH(POPMAIMIO.  COCTABJIAIONLYIO cinyxeOHy0 TafiHy. 00s3aHBl  BO3MECTHTDH
NpUUHHEHHBIE YOBITKH, MPHYEM TaKas Ke 063aHHOCTH BO3/1araeTest i Ha pabOTHHKOB.

7.5.4. YroJj0BHash OTBETCTBEHHOCTb 3a HAPYLUICHHE HENPAKOCHOBCHHOCTH YaCTHOM JKU3HHU (B
TOM 4HCIE HE3aKOHHOe COOMpaHue HIH PacnpoOCTPAHCHHEC cBeJACHHMI O 4YacTHOW JKH3HH JHLA,
COCTABJISIOLIETO ero JTHYHYIO WK CeMEHHYIo TaiHy, Oe3 ero cormacHs), HempaBoOMepPHBIH J0CTYIT K
OXpaHseMoil 3aKOHOM KOMIBIOTEPHOH HH(OpMALUH, HEMPABOMEPHBIH OTKA3 B MPEIOCTABICHUH
cOOpaHHBIX B YCTAHOBJIEHHOM HOPSIKE JOKYMCHTOB H cBeJeHHN (ecnM HTH JeAHHs NPAYHHHUIH
BpeJl MpaBaM M 3aKOHHBIM HHTEpecaM rpajkIaH), COBEPLICHHBIC THIIOM C HCMOIB30BAHHEM CBOEro
cTyKeOHOro  MOJOXKEHHA — HAKa3blBACTCH wrpadom, audo IMlueHHeM TpaBa  3dHUMATh
OMpe/Ie/IcHHbIE JIOTKHOCTH W/ 3aHUMAaThCA onpe/eNeHHoH 1esTeTbHOCTBIO, mibo apecToM B
coorBetcTBHHU ¢ YK PO.

7.6. HempaBOMEpHOCTh JI€ATEIbHOCTH OpraHos rocyIapcTBEHHO# BIACTH H OpraHu3alMi 1o
cGOpY ¥ HCTOMB30BAHMIO [EPCOHATBHBIX JAHHBIX MOKET GBITH YCTAaHOBJICHA B CYJI€OHOM MOPSIKE.



[punoxxenue Nel

(HAaMMEHOBaHHE JOKHOCTH PYKOBOAMTE/IA)

(HaMMEHOBAHHUE OPraHH3ALIMH )

(Pamunus WU.O. pykoBoauTesis)

(10mKHOCTH PaOOTHHKA)

(Pamuyms U.0. paboTHHKa)

3AABJIEHUE na o6paboTky nepcoHalbHbIX TaHHBIX
I,
(pamuus, uMs, OTHECTBO)
JIAr0 corjiacue
(HaMEHOBaHHME OpraHu3alkH )
Ha ABTOMATH3UPOBAHHYIO, @ TaKkKe 6e3 HCIOIb30BAHHA CPEICTB aBTOMATH3aLMK 00padoTKY MOMX
[1epPCOHANBHBIX JIAHHBIX, @ HMEHHO — COBEPIIEHHE IefCTBH, TPEAYCMOTPEHHBIX 1. Ju.lcr. 3
deaepansroro 3akona ot 27.07.2006 r. Ne 152 @3 «O nepcoHalbHBIX JaHHEIX», COACPKALIUXCS B
HACTOSIIEM 3asBICHHUHU, B LleJiIX obecreueHus co0I101eHHs TPY/IOBOIO 3aKOHOAATEIbCTBA U HHBIX
HOPMATHBHbIX MTPABOBBIX AKTOB, CONCHCTBHSA B TPY/10YCTPOHCTBE, 00YUCHHH H NPOBHKEHUS 110
cnyx0e, obecniedeHnst TMUHOM O€30MacHOCTH pabOTHHKOB, KOHTPOJIS KOHYECTBA U Ka4eCTha
BBIIIOIHAEMOi padoThl M 00ecIeyeHns COXPAaHHOCTH HMYIIECTBA, & HMEHHO!

1. D.H.0.

2. Jlata poxaeHus

(4uclio, Mecsll, T01)

3. JIOKYMEHT, yA0CTOBEPAIONIMH THUHOCTD

(HAaMMEHOBaHUE, HOMEP U CepHsd NJOKYMEHTA,

KEM M KOTJIa BbLJIAH )
4. Anpec perucTpalni 1o MecTy *HUTeIbCTBA

(mOYTOBBIH anpec)
5. Anpec GaxTHUECKOro TPOKHBAHHUS

(mouToBBIA ajpec GaKTHUECKOTO MPOKUBAHHSA

KOHTaKTHBIH TenedoH)

6. UHH

7. Homep cTpaxoBOro CBUIETENBCTRA IEHCHOHHOTO CTPaXOBaHHS

06 OTBETCTBEHHOCTH 3@ IO0CTOBEPHOCTD NPE/ICTABICHHBIX CBEICHUI TIPEyIPEekICH(a).

(Oamuus 1.0, paboTHHKa) (Toanucs) (nara)



